[image: image1.jpg]. x
people matters

developing inclusive communities



“Developing inclusive communities”
               APPLICATION FORM– CONFIDENTIAL
Posts for which you are applying: 

 Outreach Support Worker full time   





    
 Outreach Support Worker part time  





     
Outreach Support Worker bank staff 






Group work day/term time 






Group work evenings/weekend
Please tick all that you would like to be considered for
Name: 

Address:

Postcode: 

Tel No (daytime)                                   (evening)                               (mobile) 
Email: 

EDUCATION 
	School/College/University
	Date from/to
	Exams passed/Qualifications
	Grade

	
	
	
	


TRAINING RELEVANT TO SOCIAL CARE (in last 5 years)

	Course
	Date 
	Qualifications
	Grade

	
	
	Do you hold a QCF level 2/3 or equivalent?
Yes/No - If so please give name/date of award
	


EMPLOYMENT HISTORY – PLEASE START WITH YOUR PRESENT OR MOST RECENT EMPLOYMENT
	Employer’s name and address and nature of business


	Position


	Duties and responsibilities


	Dates  from/to
	Reason for leaving

	
	
	
	
	


VOLUNTARY WORK EXPERIENCE
Please give details of any relevant voluntary work.

Having read the job description and person specification, please outline how your skills, abilities, knowledge and experience enable you to fulfil the requirements of this post. Please ensure that you complete this section carefully as the information will be used in shortlisting.  You should include examples to demonstrate how you meet the criteria not just say ‘yes you can perform different job responsibilities’. 
	Skills/abilities:


	

	Qualities/values:


	

	Achievements:


	

	Experience:


	

	

	Do you hold a driving licence?                Yes/No
Do you have access to a vehicle?           Yes/No



Criminal Record
Under the terms of the Rehabilitation of Offenders legislation, this post is subject to a Criminal Records Disclosure (DBS check). Any offer of employment is subject to a satisfactory disclosure and the candidate will be will be asked to sign to agree to a disclosure statement being sought. 

People Matters will not automatically regard a criminal record as a bar to employment within its organisation. Any conviction which an applicant holds will be assessed and considered in relation to the post applied for.
Health
People Matters welcomes applications from people with disabilities and is both a Disability Confident Employer and a Mindful Employer. As part of induction all new appointments complete an occupational health questionnaire so we are best able to offer appropriate support.

REFERENCES:  Please give the names of two referees who know you well.  At least one must be from your present or last employer.  We cannot accept references from G.Ps or relatives 

Name: 

Address: 

Tel No:    

 

Capacity in which they know you:

 Name: 

Address: 

Tel No:    

 


Capacity in which they know you:

Declaration:  I declare that the information I have given is correct and complete and that any misleading or untruthful statements will result in dismissal if they become known after my appointment.

Signed: …………………………………………………………………………   Date: …………………………………………

Please complete the equal opportunities form on the next page

Equal Opportunities Monitoring Form - Confidential

In order to help us to monitor the effectiveness of our Equal Opportunities Police and Practice, please complete this form and return it with your application.  It will be detached prior to shortlisting.

Gender:  Male ..... 
 Female.......   




Age:  16 – 23 ….. 
 24 – 30 …..
31 – 45 ….. 
46 – 60 …..  
Over 60 ……….

Do you consider yourself to be disabled?  YES/NO 

	I would describe my ethnic origin as:



	A White 

… English 

… Welsh 

… Scottish 

… Northern Irish 

… British 

… Irish 

… Any other White 

   background – 

please write below 

……………………………...


	B Mixed/ multiple 

ethnic group

… White and Asian 

… White and Black 

   African 

… White and Black 

   Caribbean 

… Any other 

   mixed/multiple 

   ethnic group – 

please write below 

……………………………...
	C Asian or Asian 

British 

… Bangladeshi 

… Chinese 

… Indian 

… Kashmiri 

… Pakistani 

… Any other Asian 

   background – 

please write below 

……………………………...

	D Black or Black 

British 

… African 

… Caribbean 

… Any other Black 

   background – 

please write below 

……………………………...
	E Other ethnic groups 

… Arab 

… Gypsy or Traveller 

… Any other background – please write  

    below 

……………………………………………………………….




Where did you see this post advertised?
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